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APPROVAL

The University of Eldoret having been awarded its Charter on 11t February 2013
has set on a growth path guided by its vision of being”A Premier University that

nurtures global leaders and innovators”

As part of laying its foundation, the University developed its Statutes in November
2013 followed by its first Strategic Plan (2014-2019) which was launched on 20th

June, 2014. The process of recruiting its fir st top managers was completed in March
2014. The University embarked on the process of developing its policies, rules and
regulations which guided decisions of the different organs of the University in order

to achieve 1m1“nal outcomes gearec “towards the growth of the University. These

: 37?:'C®m1non Rules & Regulatlons forr ‘University Exammatlons Enst developed in: 2014?‘;;2"-"?":\ ALy

,have now: bLLHIE'\’lSC-}d R P RN N i DS e s e il 0 LR e

My special "chanks go to-all thuse-who put in their time, effort and. skills .to revise :
. these Rules and Regulations for University Examinations.
By virtue of the authority vested in me as the Chairman of Council of:.the University . -
of Eldoret and in reference to the approval granted by Council in its meeting of 6% -
December,2019, I hereby sign these Common Rules & Regulations for University -

Examinations this .............. day of e , 2020.

Signature

" Dr. David Ojakaa T BT
B.Ed. (Sc.), MSc. (Population Studies); Ph.D. (Demography)
CHAIRMAN OF COUNCIL
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iprocessges; ‘conduct 'and assessment’ of ‘examinati:

FOREWORD

This Rules and Regulations for University Examinations govern students, lecturers
and administrators on how the examinations are conducted. They are meant to be
observed and adhered to strictly to enhance a uniform and standardized way of
examining University of Eldoret students. It is to be appreciated that as more
campuses are opened which are geographically dispersed from one another, there is
need to maintain consistency and quality assurance on all processes of

Examinations.

These Rules and Regulations are therefore expected to promote professionalism,
meritocracy and integrity, as well as to enhance efficiency and uphold moral and
professional ethics. It is envisaged that implementation of all these will:

L _,l?ﬁomote equality, social justice, fairness and foster hionestv and dedication so
as to improve results; - :

ii. Come out with uniform practices in conduct of the examinations;

iii. ~ Enhance the process of release of results, production of transcripts; and oo 7

. iv. .. Ensure examinations will be simiiar in face and content validity. -

“Itis in this way that ALL stakeholders will be confideri of ‘cur products because the + -

“grading that should result in uniform préduction of the same caiibre of stadents:

It is therefore our desire that both students and staff read and familiarize themselves
- with the rules because “ignorance of the law “will not constitute a defense for any

- party.
If for any reason circumstances arise that are not covered by these regulations, the
senate will give guidance accordingly.

=

" cANCELLOR

Upiversity ©

Prof. Teresa A-O-AKeng'a
Ph.D. UNSW (Australia), MSc. B.Ed. (KU), MBA, MRSC, MBS
Vice Chancellor
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Mission, Vision and Core values

Vision
A premier University that nurtures global leaders and innovators.
Mission

To provide quality education, training, research and consultancy in Science,
Agriculture and Technology to meet the needs and aspirations of a dynamic society.

Core Values

At University of Eldoret, we are committed to:

e Integrity;

2ol Innovai: veiess;

i Customer satisfaction; . oe, b s v e Claimey s g
e Equity;

' Responsiveness:and - ' ' : e SRR
e driclusivily ' : %
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1. PREAMBLE

1.1  Actand Statutes _ _
All matters concerning University Examinations shall be supervised by the
Registrar (Academic) under the general direction of the Deputy Vice-
Chancellor (Academic and Students” Affairs) and Senate subject to the
Universities Act (2012), University Charter and Statutes.

These rules and regulations should be read together with all other policy
documents relating to examinations.

1.2 Overall Authority -

The Senate shall have the overall authority in all matters concerning and
affecting examinations as per Statute (xiv) 6(b), which include the setting,
moderation, conduct and marking of exarzinations as well as the declaration

-of examiration results., . -

1;.3,:.:‘.,Defi:hitibr‘isﬁgdf»Te;"frfs Gl A e P i ST e

" For the puipases of these Rules and Regulations:

i.  University Examinations: Are ali those examinations, assessments-or . ... 0.

evaluations - that are considered in determining whether or mot-aiz. oo«

candidate shall proceed to the following year of study or qualifies o

graduate.

ii. Regular University Examinations: Are those examinations held at the.
end of each Semester or end of each Academic year or as may be
determined by Senate. ‘

iii. Special Examinations: Are those examinations which are approved by
Senate and administered to candidates who did not sit regular

examinations for a special reason.

iv. Supplementary Examinations: Are those examinations which, after
approval by Senate, are administered to candidates who have failed up
to 25% of the course units. '

V. A continuous Assessment test:Is any form of evaluation, such as tests,
gradedpracticals, projects and assignments, during a semester/term
and count towards a final grade.

vi. -~ A Semester:Is a period of study of normally not less than 16 weeks or
such aperiod as may be determined by Senate for any academic year.

< University of Eld€yet is 1ISO 9001:2015 Cerfffied /7= < Pagel ¢




Vvil.

viil.

( X1il.

X1V.

XV.

XV1.

An Academic Year: Shall normally consist of two semesters and may
include third semester to cater for practical attachinent, teaching
practice and other field courses as may be determined by senate.

A course is the smallest unit in which a student can receive an
assessment normally taught over a semester, and may comprise one or

more units of study.

Compensation: [s a procedure that may be applied when a student
who has failed an examination in a course with at least 37% (or 47% for
medical courses) and with a weighted average mark of 50% and above

all course units for the academic year is assisted to attain to the pass

mark of 40% or 50% by subtracting either 6,4, or 2 marks from a related
course that when halved and added to the marks of the failed course

brings it to the pass mark. This is on corndition that the grade of theii i

course from which the marks are being subtracted should not.change.

A Unit of Study:Is a one-hour lecture per week per semester or itwg

“hours. of tutorials/seminars. per week per semester or three hours of

practical per week per semester. tckral o

3

-otherwise approved by Senate.

Prescribed Courses:Are courses which may be designated as core,
required, pre-requisite or elective, as specified in a given programme.

A Core Course:ls a course, which is central to the discipline of study
which must be taken by all candidates in a given programme.

A Required Course:Is a course which is supportive of or beneficial to a
discipline.

A Pre-requisite Course:Is a course which must be taken and completed
successfully before a student can register for a given subsequent
course.

An Elective Course: Is a course which a student may choose, according
to interest, subject to approval by the relevant department, and shall be
taken into account for the purpose of Degree Classification.

University f Eldoret is 1ISO 9001:2036 Certified
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xvii.  An optional Course: Is a course which a student may choose according
to interest, subject to approval by relevant departments but which may
not necessarily be central to a discipline of study and shall not be used
for Degree Classification. |

xviii. Repeating a course internally: Applies to those candidates who are
allowed to proceed to the next year of study having failed a
supplementary examination.

Xix. Repeating a Course in its Entirety: Means having  failed
supplementary examination(s) in one or two core or required courses, a
candidate is allowed to proceed to the next year of study and attend
classes and sit for the examinations in the failed courses.

xx., ~ Repeating a Course _Externally: Apphcs to those candidates who i
B havmg Jepeated coumus) internally; fail again in the same: cnmse(s) e
SEUT Cdiicha candidate Will bc 1equued to 1cpea’r oxammatmm at ’chp next:

51tt1ng withotit attend

5 XL a A L”dl&né& v." i «s,;n 4 candidate, 01 a per

unauthorized e .of examis Mv}“m qu

, before the scheduled - daté: im0

any materials related to ﬂw

“and time of the examination. -

xxii.  Suspended to show cause: Is to show rcason why one should not be
suspended indefinitely from the University.

xxiii ~ Term: A period of study normally not less than 13 weeks or such a {
period asmay be determined by Senate.

xxiv  Bonafide student: Is a student pursuing degree/diploma/ certificate or
any other programme of the University, who isregistered and has
51gned a nominal roll and paid fees for the current semester/ term.

XXV Nominal roll: A generated list of students who have reported and
registered for courses they are undertakingduring a particular

semester/ term.

xxvi  Registration: Is an act of a student signing into the University portal
and selecting the courses as indicated in the curriculum.

< Uiiversity of Eldoret is ISO®001:2015 Certified /74 ¢ Page3




sz il theu‘a‘ L*<amm°1% shall moderate question pai:‘xei'sahd marking -« .

xxvii  Reporting: Entering into the currently existing students’ registration

system and attendance to class and supported by authorized class
attendance list from official reporting date.

xxviii  20% Rule: 20% of the cumulative time of non-attendance over the
whole semester which then disqualifies the student from sitting for
semester examinations.

1.4  University Examination Process

University Examinations shall be handled in accordance with Statute XL of
the University Statutes (2013). The entire University Examination Process
pre-supposes responsibility, integrity and confidentiality on the part of all
University, persannel mvolved It starts with the dra fting of questlon pap TR
p1cpared by Intm nal B Examiners and termina tes with the publication of
1wults appr ovod by Senate. Examination pr OCLSSIHg shall be-as fo'lows

p-'-u.

SeH ing. and mtcuﬁ IO lr:"le1ahon of Examlnatmnq shiall becair u“d outat -
e ﬁepmtznent O TR e St (e AL R S i

' 111or l r*ﬂ be done by the Intelnal D\“;n 1 c (1 mcl) e

e LaTin iy

schemes

: ]:xtemal Exammels comments, if any, shall be incorporated-in the - .
question paper by the head of Department and/ orinternal examiner.

iv.  The Head of Department, being the Principal Internal Examiner, shall
submit the moderated papers to designated University Examination

Centre for further processing and safe custodywith evidence of internal
and external moderations attached.

v.  The Dean of School, being Chief Internal Examiner, shall ensure that
the above process is strictly adhered to.

vi.  Members of staff who are University of Eldoret students are prohibited
from handling examinations relevant to their programme of study.

vii.  All copies of draft examination papers except the moderated ones must
be destroyed by shredding.

viii. The Examination Office shall ensure that all the duly processed
examinations for all the courses are administered within the Senate
agreed time-lines. Any late submission of examinations shall be

Universith of Eldoret is ISO 9001:2815 Certified /(%
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accompanied by the Late Submission Form and an explanation letter
written by the non-complying party to the Registrar Academic. ‘

iX. All examinations dispatched from one campus to another must be
accompanied by a responsible officer who will hand over to another
responsible officer at the receiving examination centre.

X.  Adequate security must be provided during transportation of
examinations to other examination centres.

xi.  The examinations office shall facilitate transport of examinations to
satellite campuses.

xii.  The principal invigilator shall open the examination in the examination
room in the presence of the candidates and sanction its distribution to
them. , : .

" xiii. Al the examma’aon cripts shall, at the end of the examma‘aon pe1 1od

" 'be handed over to the principal 111V1q11ato1 for marking. :
irnRiviThe mtemal examiner shall ma11< the sc1 ipts; ddd the & ATS ma11<s and )

N eate comse malk shept Pl s
Xv. 'Ine principal in ternal examiner shall create mnsohdalod 11’14:1;.A~ clicets
' forall the candldates in the department. b

~xvi.: The Departmental Board of examiners shall discuss and, recommiend. -y s

- for-external moder at101 aH consolidated results for all course es offered
“in the DepaL triient. Ty i | i

xvii. The principal internal examiner shall organize and forward the
internally moderated results to the external examiner for external
moderation.

xviii. The principal examiner shall upload the externally moderated results
into the existing student’s record system and also forward to the
School Board of Examiners.

xix. The School Board of examiners shall discuss and recommend the
results to senate for approval.

2. NATURE OF UNIVERSITY OF ELDORET EXAMINATIONS

21  Registration for Courses and Examinations

2.1.1 Registration of courses for which a student shall take examinations in shall
be done within the first two weeks of semester in which the courses shall

be taken.

2.1.2 A student shall be required to register for such number of courses that give
a minimum of 42 units per academic year to qualify to be graded for
purposes of award of degrees unless otherwise approved by senate.

University of Eldoret is ISQ 9001:2015 Certified (AR ¢ Paged




2.1.3 A student MUST pass all' courses registered “for, irrespective of'whether
they are core, elective or optional to qualify for awald of a certificate or to

be served with official transcript.

2.1.4 The examinations timetable shall be prepared at least two weeksafter the
start of the next semester, together with the teaching timetable, to give
students an opportunity to confirm the dates after reporting.

2.1.5 The following shall apply:

Students shall be eligible to register for examinations provided they
have complied with the course requirements: paying requisite

amount of fees, complying with 20% rule on class attcndance and ,

. doing the réquisite number of CATs in thc course.

il

O

S

¥ berespensible tol PJ. eparing lists of bona fme smdeuts 1651

- 'P % d-nm atlons

iv.

V.

V1.

Vii.

Viil.

becrmmng ot the examinations.

Each candidate shall be issued with an examination card by the
Registrar (Academic) or officer responsible for such a function one
(1) week before the beginning of examinations.

A student identification card and examination card will be required
before one is allowed to sit for examinations. In addition,
invigilators will be served by the Dean with lists of bonafide

candidates.

Invigilators should have in the examination room, lists of candidates
registered for each paper, provided by the deans of schools.

Candidates who sit examinations which they have not registered for
shall have such examinations cancelled. ‘

No candidates shall be registered for examinations unless;

¢  University of Eldoreqis ISO 9001:2015 Certifiag
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(a) He/she has satisfied all the requirements as per 2.1.5 (i) above,

OR

(b) He/she has been exempted from any such requirements by
Senate on the recommendation of the School Board concerned.

University Examinations

The University Examinations shall be conducted by means of any one
or combination of the followingf

(1) Written Examinations

(if) - - Oral Examinations

er (111) Plactlcal Examihations'

TR

2.3 Continuous Assessment Tests (CATS) SR o e

(i) There shall be a minimum of two continuous Assessment

- Tests per course per semester.

(ii)  The scheduling and administration of Continuous Assessment
Tests shall normally be spaced as follows:

15t CAT: 4th to 6th week of the Semester

ond CAT: 8th to 10t week of the Semester

(iii)  The results of the Continuous Assessment Tests
shall normally be given to students and submitted to the

Heads of Departmentsas follows:

1St CAT by 8th Week of the Semester

ond CAT by 12th Week of the Semester

(iv) The Head of Department shall ensure that Continuous
Assessment Tests are set and administered as scheduled in (ii)

Universitkof Eldoret is ISO 9001:2045 Certified A7~ Page 7




2.4

()

(vii)

(viii)

above and keep a record of CAT’s, sample assignments and

" "

question papefs.

Continuous Assessment Tests shall normally constitute 30%and
end of semester examination 70% for undergraduate and
diploma and 40% and 60% for postgraduate respectively; with
final marks awarded to a candidate in a courseunless Senate

decides otherwise.

A candidate must have attempted the required number of
continuous Assessment Tests on a given course to be eligible to
sit for University Examination in that course.

A student who misses a CAT due to genuine reasons such as but

not limited to: ( a) Medical reasons as certified by the University
Medical® Officer; (b) Compassionate teasoris, based on everts:

such as béreavement within the Lcu*dlcate s immediatz family,

make- upC \T before the main examination us 1;'{ he pksmmeg

Form fm miake-Uup. CA"[

The records for Continuous Assessment Tests shall normally be
made available to the External Examiners.

Regular University Examinations

il.

1ii.

The lecturer(s) responsible for a course, who shall also be the
Internal Examiner(s) for the course, shall set questions for both
the regular and supplementary University Examinations and
prepare marking schemes, within the first four (4) weeks of each
semester or otherwise as approved by senate.

Departmental Boards of Examiners shall moderate examination
papers internally before the papers are sent to external

examiners.

Regular University Examinations shall also include Special and
Supplementary examinations.

University of Eldorgt is 1ISO 9001:2015 Certifled /5
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2:D

1v.

V.

vi.

vil. .

e St L)

X1.

xii.

A copy of the question paper(s), detailed marking scheme(s),
and course outline(s) shall be sent to external examiners to
facilitate the moderation of examinations.

The Heads of Departments shall ensure that comments on
examination papers from External Examiners are discussed at
Departmental Boards of Examiners and incorporated into the
question papers by the internal examiners.

Moderated and typed examination papers shall be sent to the
Registrar (Academic) for reproduction and safe keeping five (5)
weeks before the start of the regular examinationsor as

otherwise approved by Senate.

The reproduction, collating, stapling, packing, issuing and
dlspatchmz of b,\anunatlons sh aH be conducted in the

g Exammatlom Orhcc at Umvels1ty of EldOJ et 01 ai anv othun.,,
oxammahon centre as may be appr oved by Senate. :

ixamination Officers at the rz_oplj@v.ed examination cant;

: beecauin ned with: the necessary faciiities sich as computers;.: eyl
2 . ; N e f

photocopiers, .fax machines, scanmers, <abinets and staticheryoosior

SR b gttt G A
[atineg, Dacking, seali NG cardi;

That examination centres shali be manned by qualified and

vetted personnel who shall be required to take an oath of
secrecy. '

Internal examiners must produce identification document when
collecting examination materials from examination office.

The University shall provide special print for candidates with
special needs (visually challenged students).

Due consideration shall be given for time and facilities allocated
for students with special needs.

Supplementary Examinations

i. Candidates who are required to sit supplémentary examination shall
pay an examiitation fee of Kshs. 500 per paper, or such other amount as
may be determined by the Senate.

Universify of Eldoret is ISO 9001:2Q15 Cer tzﬁLd
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ii.  Supplementary Examinations shall normally be held once in any one
. academic'year unless otherwise approved by Senate.These shall be

g

done when the failed courses are next offered.

iii.  All students who sit for supplementary examinations and pass shall be
awarded 35% for diploma, 40% for undergraduate and 50% for
postgraduate.

iv. A candidate who fails a supplementary examination shall repeat the
whole academic year once only.

v. A candidate who fails in a pre-requisite course shall not be allowed to
proceed to the following year of study if the subsequent course is core

-or required.

2.6 Special Examinations i : s
, 1 i 'Special r'xamina tions shaH nornau) be beld once in any un acacemic, &
0 i "3 ear unkss othelwme a}p OV ed bm Qem‘".. A e

- 3 - X T h
b 341 Spcc al anmmatwn h 11 b-. 'xdmﬂ

(’) i
m P

udancq enept
under the following CIICUL‘[‘ISL(‘HCCD ¢ by Bete Bl ]
a) For medical reasons as certified by the University Medical Offlcel and

approved by the Senate.

b) For compassionate reasons, based on events such as bereavement
within the candidate’s immediate family, which occur prior to or
during -the examination period verified by the Dean of Students and
approved by the Senate.

c) Social reasons for students who cannot cope due to psychological

reasomns.

iii). The decision on whether or not special examinations shall be

administered shall be taken by Senate after recommendations from
SchoolBoards of examiners.

iv).  Special and Supplementary Examinations shall be heldwhen next offered.

V). Continuous Assessment Tests marks shall count towards the gradingof
Special Examinations.

< Unguersity of Eldoret is ISO 001:2015 Certified ¢ Page 10



Vi)

The maximum number of courses for special exams shall not exceed
thé number of courses in a semester. If they do, the candidate shall
defer the subsequent semester courses and complete the special
examinations before registering for the next semester.

3. CONDUCT OF EXAMINATIONS

3.1 General Rules

Vi.

Vil.

viii.

IX.

v Caudj\htea, who Wﬂl riot: sit: Jni

University Examinations shall take precedence over external or any
other examinations. The affected students should consult with their
respective Deans before the final timetable is released.

A candidate who has m 1ssr-‘d 20% 01 more of ’che 1equ11 ed cours
' attendance ina glvén coul se s.1a11 not b allowed to 51t Umve1 31ty

i " University Examinations:shall normazily- be condueted from Menday io:
'Pnday, and oit any other daya 1 proved by Senaie:’ e

5:{*1“3‘&'}'/'-' HXETENS

datcs on 1elw1ous g1ouuds 7, equired ,"") inform ;he_iReglsa‘ar*
\Academlc) and the Dean of bcnool ut wutmg, as soon as the
‘examination Timetable is releasedfor rescheduling.

All courses shall be exammed wfchm the semester in which they are
taken, unless approved by Senate.

Examination Regulations specific to Schools shall be presented to
Senate for approval through the Committee of Deans.

All Schools shall be required to define core, required, pre-requisite and
elective courses as approved by Senate.

To proceed to the following year of study, a candidate must have
passed in all prescribed courses.

A candidate, who fails one or more courses amounting up to and
including 25% of prescribed course units for the year, shall be required
to sit Supplementary Examinations.

A candidate who fails in more than 25% and in up to and including
50% of the total number of prescribed course units shall repeat the
year.

ions o scLedule“; o
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xi. A candidate who fails in more than 50% of the total number of
prescribéd units in an acadernic year shall be dis¢ontinued.

xii. A candidate who fails to turn up for an examination shall be deemed to
have failed that examination and shall be required to show cause why
he/she should not be discontinued.

3.2 Examination Time-Table

(i) There shall be a Deputy Registrar (Examinations) appointed by
Council and reporting to the Registrar (Academics) whose functions
shall be to receive, process, distribute examinations and generally
advise Management and Senate on the examinations process.

' (ii) There shall be Departmental Exalﬁinaﬁor and Timetable coordinators: ;"o
' app()mted by the Heads of Depal tments, who shall be at. ]evel of" T

Icctul er and above

:.-(111)The1e sha]l b «School: FExamination and fllﬂ”tablﬂ comdmatms_

recommended- b/ the Dean and appointed by Vice-Chancellor toc.deal.- -

~ with all matters related. (o the University Examinations Time-tables: 0+

v"w1t1m the bdmol who sn”dl be at the ILVLI of lertm er and above ity TS

_ (ix?) | Thele shall be a Umvels1ty T1metabl1ng Committee, drawing 1ts

membe1sh1p from School and University Timetabling Co-or dinators.
The committee shall be chaired by the Deputy Vice-Chancellor
(Academic & Students” Affairs) or appointee.

(v) Final examination time-tables shall be circulated and posted on the
notice boards and students portal in all campuses at least four (4)
weeks before examinations begin.

(vi) Any changes in dates after circulation shall be brought to the notice
boards at each campus latest two(2) weeks to the beginning of the
examination and must be authorized by the Chairman of the
Examinations and Time-tabling Committee.

3.3  Marking of Examination Scripts

3.3.1.1  All examination scripts, whether used or not are property of the

’ University of Eldoret and shall remain in the University Main
Campus, satellite campuses, offices and designated external
examination centres.

3.3.12  Used examination scripts shall be marked within the University
premises either at the designated marking centres or offices.

e
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3.3.1.3  Marked examination scripts shall be externally moderated at designated

centres as identified by the University from time to time. ) )
33.14 It will be a breach of these Rules and Regulations for any examiner to

carry and/or mark the examination scripts outside the University

designated premises.

4. EXAMINERS

For each school, there shall be School Board of Examiners and Depeutmental Board
of Exammels consisting of 1nte1 nal and exter naI examiners.

4.1 Definition of Roles

i.  The Chief Internal Examiner shall be the Dean of the School who qhall 7
_ chair the School Boa1d of Exammexs i e E0 e AT

sl ;'iif-"v.:.7l:'1 1nCipa} Intelnal Exammel shall be the TIead of: Depau tmerit, who Lovie G iy
Gt T Chﬂl chair: th(, Depaletmental Boa1d of EAammels ol PG baoasi

iii. ~ The Intemal Examn 1a11 be a membe1 of the academic 'staff at the
level of lecturer and above, who has taught the course to be examined; v ar :

H,unlesés.otherv be r,piovea by Senate. %, Bl

iv. An Extel nal anmmel shall be a renowned academician atthe level of 7
Senior Lecturer-and above in‘the dls(:lphne to be examined.

4.2  (a) Duties of Internal Examiners

i. The Chief Internal Examiner shall chair the School Board of Examiners
and ensure standardization, consistency and compliance to all .
examination processes and regulations in the school.

ii. ~ The Principal Internal Examiner shall chair the Departmental Board of
Examiners and ensure standardization, consistency and compliance to all
" examination processes and regulations in the Department.

iii.  Internal examiners shall mark every script, based on a detailed and well-
structured marking scheme, to ensure consistency in marking.
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iv.

V.

Internal Examiners shall, after marking all the scripts, enter Continuous
Assessment Test and regular examination marks on the mark sheets. This
will be approved by the Principal Internal Examiner by the sixth week
from the last day of semester examinations.

The Internal Examiner for any particular examination paper shall be the

main invigilator during examinations.

vi.

Vii.

Vil

1X.

1.

1ii.

1v.

5i¢
Sd ool and exi

If the Internal EXaminer is unable to be present at the staft of an examinationl,‘
he or she shall inform the Head of Department, who shall then nominate a-
replacement from the department concerned.

Internal Examiners shali certify, the total number of scripts received based on

Cthe cutendcmcrl list of the candidates who have»tahul the examinations and-
submit one copy. to the Remsqax (Academic) and a copy shall be 1etamed s 4

the Depax’cmcnt _ TS SN PO

All the e\'amim;tion mark sheets .ﬂ-..u be c:(,\,m.uflic.l y:com pxeted checked ¢ and-

nﬂﬁ by thc 1rn‘unal J >\aml.1e1, Lhe Head or Depalmtenf Lhe Dean'of the

'ml Examiner {s).

Internal or external Examiners shali not divulge marks to:candidates. All.
documents tabled during the Departmental and School Board of Examiners .*.: -

meehngs qhaH be reclaimed from members of the Board at the end of the
meetmgs. .

(b)Invigilation of Examinations

The Chief Internal Examiner shall circulate the instructions to candidates,
before the start of regular University examinations, setting out details of
procedures to be followed in the conduct of examinations as detailed in
section 3.1 of this document.

Invigilators who are normally full-time and part-time members of the
academic staff, shall be appointed and briefed by the Head of Department.

The names of the invigilators and examination timetables shall be sent to the
Dean and a copy to the Registrar (Academic) one month before the start of

examinations.

Subject to a minimum of two invigilators per room for candidates not
exceeding 50, the number of invigilators to candidates after this number shall
be in the ratio of 1:50. In appointing invigilators, care should be taken to

University of Eldoret is ISO 9001:2015 Certified @ Page 14
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Vi.

w5

a.

il.

1ii.

iv.

’ bofom exa ﬁréu.,

. External Examiners ' : ! ’ AT inoms st

ensure gender representation is upheld at all times while the examination is
in progress, and at any time there is at least one invigilator in the examination
room.

All Invigilators shall, under the direction of the Chief Invigilator, be
responsible for the distribution, monitoring, collection and security of
examination papers, and for such other duties assigned to them by the Head
of Department.

The course lecturer shall collect all examination papers and related materials
from the Examinations Centre(s), at least half an hour before the start of an
examination. The course lerhn er should produce an identification document

beﬂlE‘ plcklno Lhe papels BARTREE e LRt

_(,1‘1 o \,-\;_',.\

tnaaniy 44
i

Appointment

Senate shall appoint External Examiners on the recommendation of
Departmental and School Boardsof examiners.

External examiner shall be appointed one month before the beginning of
every Academic Year and shall be invited to moderate examinations at the
end of every Academic Year unless approved by the Senate.

External Examiners shall not have taught, either as full or part time lecturers
of the University, the subject(s) to be examined, during the previous four
years or as approved preceding their appointment as External Examiners.
External Examiners shall normally be appointed for at least four academic
years non-renewable.

In case of an emergency on the part of the external examiner, the Dean shall
take steps that will not jeopardize the examination results for students
concerned

University of Eldoret is ISO 9001:2015 Certified /£ Page 15
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ii.

1ii.

vi.

Vii.

viii.

ix.

Duties of External Examiners

The external examiner shall be provided with examination answer scripts,
examination and continuous assessment question papers, marking schemes and
individual mark sheets by the Head of Department on arrival and shall be
required to familiarize himself/herself with the documents.

They shall evaluate the structure and choice of examination
questions, the adequacy and coverage of the curriculum, marking

schemes and any other related examination matters.

The External examiner shall review cases of candidates who have

failed, those who have passed exceptionally well, and cases of
candidates whose performance may be considered as borderline -

Where there are differences ‘in scores between marks. allocafed ‘to..
candidates by the External Examiners on the other hand, and.marks

External examiners shall subnut to Senate zo‘.‘lf*h the!»Vice-

oChancellor, a written report on the ”ondlbﬂnc in which téaching-and-

papers and the perfdrmance of candidates.

The external anmmels shall attend their Depaltmental Board or .
School Board of examiners meeting to present their reports that shall
be discussed and adopted.

Departments shall discuss the External Examiners’ reports after the School
Board of Examiner meeting.

The Responses by Departments to the External Examiners’ reports
shall be sent to the respective Deans of Schools and copies sent to the
Vice-Chancellor and Registrar (Academic).

The deans of Schools shall call Special Board meetings to discuss the
consolidated External examiners’ reports and responses of Departments to
them, within two week of receiving the reports from the Heads of
Departments.

The Vice-Chancellor shall call a Special senate meeting to consider the

consolidated reports from External Examiners” reports and the responses

University of Eldoret is ISO 9001:2015 Certified ,@ Page 16
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Al

of Departments to them, within two weeks of receiving the reports
from the Heads of Departments.

5. EXAMINATION RESULTS

5.1  Processing of Examination Results

i. All Internal Examiners shall submit results, script, projects and other assessment
materials and records to the Heads of Departments within six (6) weeks after the
end of an examination. Head of Department shall maintain accurate records of
students’” performance and account for each candidate who has done an
examination, including providing marks for each and every examma’aon of a

. course done by a candidate. DI e R e A el

i Heads of Depm tment. shall cause Depal tmen tal Board of examinations to be held: * e

or whele apphcab]e Lhﬂ Dean shall convene a School Boald of, Examiners meeting:

s 10 Conmdel,all annunahon results wrdml the 7t wi ‘d{ etter the end of Ihcvg.*“-*

second semester or at-the end of academic year cxammaﬁons in 1

Cv.o-llq ex 31“[_11’1(315 AL Gate e, T % . b

Sy L ‘.E,\tunal E)\dD\JHEIS shall cm isider examination reﬁ'u’-iw from departments at the, - ..

end of the 7ih week after the end of second semester orat the end of academic
year examinations. At the end of external examination, a Depar tmental Board of
Examiners or School Board of Examiners meeting shall be convened to give an
opportunity to the external examiner to table his/her report and discuss issues-
related to the examination with the departmental or school board members.

iv. All examination results shall be confidential until they have been considered by
the School Boards of Examiners and shall be Provisional until approved by
Senate.

v. The Deans shall forward provisional results for final consideration and approval
by Senate in the ninth (9) week after the end of the examination.

vi. Any lecturer or officer who fails to adhere to the set examination almanac shall

face disciplinary action.

vii. Senate may accept, reject, vary or modify provisional examination results
presented to it by the School Boards Examiners.
viii. Once these results have been approved by Senate, no Department, School, any
individual or agent apart from Senate shall have the authority to alter

examination marks or results.
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52 Release of Examination Results

i. Internal examiners shall mark scripts on a semester basis and release
examination results to the Head of Department within a period of 6 weeks
after the end of the examinations.

ii.  Deans shall release provisional examination results to all candidates, in form of
provisional transcripts within 4 weeks after the results have been considered
by the School Boards of Examiners.

ili.  Deans shall before the start of the next academic year formally inform students
of their status, that is, those proceeding to the next year of study, sitting
supplementary/special examinations, repeating the year of study and those
_ dlscontmued .

. iV . The Deans shall fiorward the Consolidated Mark Sheets:to Lhe RE‘ngiT’H
- (Academic) two (2).weeks.after all examinations have been apploved byt {ik vagas . njie

(o oenate. g : :
v. The chlsh ar (Academlc) shall issue cfficial tran rfpts to S'tdden&;‘-ctwo (2)
" “weeks after approval by Senate. o e

dete1m1ned by 01ades flom both Contmuous Absessmen’r Tests and_ Regpuar_
Umvel 51ty Ex*xmmahons unless otherwise approved by Senate, .

ii. Each course shail be marked out of a maximum of 100 mar ks, un‘less
otherwise approved by Senate.

iii.  The final Mark for each course shall be rounded off to the nearest whole
number.

iv.  The pass mark for all courses shall be 40% for undergraduate,35% for diploma
and 50% for postgraduate unless otherwise approved by Senate.

v. A candidate must pass in all prescribed courses before they are awarded
degreesor diplomas.
vi.  The examination grading system for the various levels shall be as follows:
The grading for postgraduate candidates shall be as outlined in the Table 1 below:

Table 1: Postgraduate Grading System

Percentage Marks Grade Performance
75-100 A Distinction
65-74 B Credit

50-64 C ' Pass
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0-49

—

Fail

The grading for undergraduate candidates shall be as outlined in Table 2 below:

Table 2: Undergraduate Grading System

S fho gre admo' fo1 dlploma shall be as outhned in Table 3 Dclow

Table g szlonm Gi [ldlno gjstem AR

Perfm mance

rcentae;e Ma1 ks
. 63 and aoov Listanction
; b6 -064 . ~ Credit
35 .- 55 -Pass

T34 and below

“Fail

Percentage Marks Grade Performance
70-100 A Excellent
60-69 B Good
50-59 C Average
40-49 D Pass

39 and Below E Fail

54  Compensation within the University Grading System

i: Compensation shall be possible, but not compulsory, for

Regular Examinations.

ii. Compensation shall be considered by School Board of Examiners
when results are being processed at the end of every academic

year.

iii. A candidate must obtain at least a weighted average of 50% in all
courses including the mark obtained in the failed paper, in the
academic year’s courses, to qualify for compensation.

iv. No candidate shall receive compensation for more than one course

per semester.

v. Marks for compensation shall be obtained by subtracting marks from a
subject with a close correlation with the subject being compensated.
Compensation shall be in the ratio of compensated mark to compensating

mark of 1:2 marks to be effected once. -

University of Eldoret is ISO 9001:2015 Certified (7%
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5.5

5.5.1

552

5.5.:;
CQH 1u°1 °d

Classification of Undergraduate Degrees and Ordinary Diplomas

All marks obtained in the prescribed courses in each year of study shall be
considered for the purpose of degree classification, unless otherwise approved
by Senate.

In classifying a degree and ordinary diploma, the final percentage mark for
the entire study periodbshall be calculated by summing the percentage mark
for each course, multiplied by the number of units in that course, and divided
by the total number of units.

_ Final Percentage =Z(%Ma1ksx Units) |

\ «(Total '-Uni*;s)

U"' SO

In wor <mg out t'u‘ fmal pu ccr agc aggregate mark, the foHOWing sha]l be

‘appl mq mb f m 1]rl L:bo\m rg mlr uLm m o zmu‘ per. ccu’faom a UlC”raiL’.
‘PP :

et

1
&

_.J

Im the entire stuCl}’ period, all preseribed co uises for each student-for-all = o
. academic years will be used.

ii. The percentage mark for each course shall be multiplied by the number of
units for the course to get a product. The products for all prescribed
courses shall be summed up and divided by the total number of units for
the entire study period and rounded off once to the nearest whole number
to get the final percentage aggregate.

iii. In cases where a candidate has done more courses or units than required,
the best performed elective courses that together add to the number of
prescribed course units required for that year of study are considered in
the calculation of final percentage aggregate.

iv. Optional courses are not included in the calculation of the final percentage
aggregate.

v. Variations to the use of this formula

Page 20




The final percentage aggregate is calculated differently with respect to
engineering programmes. The steps followed in the calculations are as
followr:

o The percentage mark for each year is computed separately
using the formula in 5.5.2 above

o The final percentage mark for engineering programmes is
calculated by first working out a proportion of the final
percentage mark for each year to contribute to the final
year aggregate which is (5%) for the first year, (20%) for
second year and (25%) each for thnd to fifth years and
finally summing up the uuic\)me ' '

LBy RO T . : BT : ' . .

s bl Undergradyuat:e Degtees,shall:.be classified oISt s T s e e
Class Honours; Second Class' Honours (Upper Division), ’

kA S' ond Chss Huumus {Lower T‘wmon) and Pass

cept F()‘ th(;Q o}m ved b} ':;Guzro as ot wd_ 1 Table
4 below:

Table 4: Clﬁsszﬁ«;ﬁm'r for .,’m,

| CI;ASS: i R AT G E P L S E EFCTNT/\ . ] ity

MARKS
First Class Honours A - 70 - 100%
Second Class Honours (Upper Division) 60-69%
Second Class Honours (Lower Division) 50-59%
Pass 40 - 49%

vii. A candidate who sits for a supplementary examination in any
year of study shall be categorized as qualified for adegree as
classified in section 5.5.3 (vi) above.

viii. A candidate who repeats any year of study on academic
grounds shal not qualify for an honours degree.
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viii. = Candidates taking medical courses such as medicine, surgery,
nursing and dental surgery have their final aggregate calculated
using the formula in 5.5.2 above but are not classified and all the
programmes shall have a pass mark aggregate of 50%

5.6 Appeals for Re-assessment of Examination Results

i After the release of provisional results by the Dean, a candidate
may appeal within a period of three (3) weeks for remarking to the
Dean of the School which offers the course(s)and a copy to the
Registrar (Academic) giving reasons.

ii. A candidate who requests for a 1meuk shall'pay a non-réfundable
4 fee of One Thousand I\cnya Shﬂhngs (Kshs. 1000) per papu or -
- such other: amounts as may be dd:(EI mmed by Senaio - P

iii. fhel Dcan shaH plopose an mflepe“\dm‘ sxaminer in consulfation ... oo
with the Head of Department to mar ke the Script (s\ and 101 ward :
the name to the Chairman of kum’re fo Consideration. A

xxxxx

iv. llle Chanman of Sendte, upon 1ecew1no a rLCueS for L\ITl’lllfll‘lg' '
from the Dean shall appomL or reject the p1cposed examiner to

mark the script(s) and be pr ocessed for reporting to Senate. If the
Chairman of Senate rejects the internal examiner proposed by the
Dean, he/she shall inform the Dean so with reasons and request
him/her to nominate another examiner.

v. An independent Examiner, as appointed by Senate, refers to an
internal or an External Examiner, who has not taught or examined
the candidate in the particular coursebut in the particular course.

vi. The independent examiner appointed by the Chairman of Senate
on behalf of Senate shall release the marks w1thm two (2) weeks
and report to the School Board. ‘

vil.  The Score obtained on marking a script shall be accepted as a provisional
mark, which shall be forwarded to Senate for approval

6. TRANSFER OF STUDENTS TO OTHER ACADEMIC PROGRAMMES

University of Eldoret is ISO 9001:2015 Certified 7Ry
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(i) Candidates who have passed in first year of study may be allowed by Senate

to transfer only once, to other programme(s) of their choice in the

Second year of study, provided that they meet the entry requirements for that
or those programmes subject to availability of capacity in the new programme.
Such candidates may be given credit transfer from passes obtained in previous
courses to courses to be taken in the new programmes if related. The
candidate must have scored an average of at least 60 percent in previous
programme. | |

(ii) Candidates in the second and subsequent years, who have failed and have

~ been discontinued in one programme, may be allowed by the Senate to -
, . g btlcxﬂ sfer to anothm or othe1 _programmes of thur ChOlCL, provided that thev
.meet the enﬁ"y 1equu ements f01 the sald pr ogl ammcs and shall Commence 1tr:__;f =
,.__;_fnst year. No credit aansfeis khaﬂ be given to. such apphcants ok T e

INTER UNIVLRSTIY IRAN‘SEER‘-

_ univer 51ty may ‘be al lOWLd o clo 36 afL er S.lbmlttiﬂﬂ a written request of suchi:-

intention and meets the entry requirements for the programme of transfer subject:
to availability of capacity in the said programme. The transfer must also be -
_approved by the Vice-Chancellors of the two universities. All inter-University
transfers shall be subject to the Credit Accumulation and Transfer System
(CATS) Policy.

8. IRREGULARITIES IN UNIVERSITY EXAMINATIONS

8.1 Examination Irregularities Shall Include:

(i) Having unauthorized material and/or taking into examination rooms, written
materials on clothes, handkerchiefs, hats, petticoats, caps, underside of shirts,
jackets/overcoats, body parts, clipboards, writings on adjacent walls, desks,
tables, bags, electronic devices, such as mini computers, calculators, cell

phones, pagers etc.
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(1)

(iif)
(iv)

(v)

(vi)

(i) C

(viii)

)

)

(xi)

(xit)

(xiii)

(xiv)
(xv)

(xvi)

Any writing or drawings or other works found with or on a candidate during
an examination other than in his/her answer-book or supplementary answer
book shall be regarded as an attempt to cheat.

Reading answer scripts belonging to another candidate.

Copying from or making references to unauthorized material(s) in the
examination room.

Obtaining assistance from another candidate/non-candidate, and/or giving
assistance to another candidate, directly or indirectly in answering an

examination paper.

Destroying eviderice which may be used as proof of an examina hor
irregularityi: <. . ' et R
Carrying examination bcnpts/ answer sheets, one’s/or ElHOLhPl candldatc 'S

out of the examination room. ik A arinalio:

\/\fnunv on exa mmﬂ hon auoeﬂcn pape: s

ltm“l anothol ccmdlaatc to copy from or make use of one’spapers: .’

T’l esen tm g t()r examination the works of ancther persorz or personki/vii;hr%m el

“ackrmowledgement and with intent'to deceive. - LT AW e

Any attempt to copy, read or write from written walls, toilets, tables; desks,
parts of the body, or any other material.

Threatening invigilators and obstructing the invigilator from carrying out
his/her duties or behaving in a manner likely to disrupt the examination
process or cause of a breach of the peace.

Causing actual bodily harm to the invigilators, those assisting in the

invigilation or fellow candidates sitting for the examinations. The University
shall provide security during examinations.

Impersonating or sitting an examination for another candidate.

A candidate leaving the examination room without the invigilator’s
permission.

Committing a breach of any other examination rule or regulation which may
be communicated to the candidates from time to time by the invigilators.
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(iif)
(iv)

(vi)

'jRe“ffi‘s"ﬁ'aii (Academlc) by the main- Invwﬂatm aloncmde rthie » 1e]evfm’c

Procedure in Dealing with Examinations Irregularities

Invigilators shall, before each examination, inform candidates of
the seriousness with which examination irregularities shall be
treated.
When an invigilator suspects that a candidate has committed an
Examination irregularity, other invigilators shall be consulted and the
candidate shall be informed that a report shall be submitted to the Registrar
(Academic) by the Main Invigilator.
The Invigilator shall, if possible, confiscate the material that is suspected but
the candidate shall be allowed to complete wring the examination.
The candidate shall be asked to make a written statement on the irregulavity .
inimedﬁﬁtelV’ af’c;éi"'thi ‘examination. This statement shall be summtted to the:.

ev;dences

The Main hwmﬂatm and ’che Head of Dep tment stiall make a full 'i"e:p'o'r'l* on.! ; BtEh e

the incident to the Regi "cli (Academic) through the Dean, imrnediately -
2
after the mammaﬁr . e

The Chisf in vm.miu} s 1cpou and the canchdate s statement shaH b i

CONSl der “u u‘ a Stanchno on’m ittee of S'_nar on E)\alllll a Llou»
Incculn m(,s : ' :

(vii) An Intemal E)\c miner, who in the course of mark king examma’aon b(.llpta,:

8.3

suspects that an examination irregularity has taken place, shall cc_msult the
Head of Department. If' the Head of Department considers that an
examination irregularity has occurred, a full report shall be made to the
Chairman of the Standing Committee and the Registrar (Academic), through
the Dean.

Students’ Disciplinary Comimittee on Examination Irregularities

(@)  The Committee shall be composed of:
(i) The Deputy Vice-Chancellor (Academic & Students’ Affairs) or
representative.
(i)  Three members of Senate appointed by the Vice-Chancellor.
(iii)  The Dean of the School in which the candidate is registered.
(iv)  The Dean of Students or representative
(v)  The Registrar (Academics)- secretary

In Attendance
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(v) The Deputy Registrar (Examinations)
(vi)  Senior Legal Officer

(b) A student who is alleged to have committed an examination irregularity
shall be heard and given the opportunity to call witnesses and to cross-
examine witnesses who have testified against him/her.

(o) Those giving evidence shall not be members of the Committee.

(d) The Committee shall meet, investigate, give a student a chance to be
heard, and make a report within one month after the end of each
semester.

(e) In the event that the Committee is unable to reach a verdict by
Consensus, a vote shall be taken by the three members of Senate, the
Dean of the School, ~and the Dean of Students. If a tie is registered clmmo :

. ' votmg, th(_ chan man shad take a vote to unlock the tie. I
() | .The deCISIOI‘l of the comml’ftee shall be communicated to the student

w1thm 5 wo11<mg days flom the date of the ver Chct and a 1ep01 t: madé to-"f'i LV

Senate to note apd 1at1fv

(g) . The Senate IG'LF(:‘at"ltﬁ‘dV\‘ to the Commitiee shall serve for 'a’period of

twe years renew Jble once,

8.4 ° * ExaminationTrregularities'and Sanctions
Table 5 below shows the classification of examination irregular 1t1es and the o
dlsc1phna1y actions that would be taken on each. '

Table 5: Examination [rregularities and Sanctions

EXAMINATION IRREGULARITIES DISCIPLINARY ACTION
GROUPI L. Writing on the question paper. i Cancellation of results and
ii.  Committing a breach of any warning letter to the

other examination rule or candidate
Regulation which may be , ii. Repeat of same offence at
communicated to the candidates any other time of academic
from time to time by the period shall lead to
Invigilators. suspension for one (1) year
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GROUPII i "Being found in ‘the | Cancellation of the examination results
examination for the course and suspension of the
room in possession of the candidate for two (2) academic years.
prohibited items stated in section
8.1(i).
ii Reading or attempting to read
answer scripts belonging to
another candidate.
iii Sitting an examination when not
authorized.
iv. Permitting another candidate to
copy from or make use of one’s
papers to answer questions.
v Copying from  the
examination papers of another
-candidate. ’ :
. i Lezi@/ing' '~th’@'__;",ex‘ami;gmtionroom <
T ewithou “the' T Invigilator's b et
' permission: sz e
GROUP I ‘i Carrying examination Cancellationiof all the examination

" seripts/atiswensheets, one’s/or
another candidate’s outof the

rrlidate, stud

erson (impersona

give assistance to another
candidate or student
(impersonation), directly .
answering an examination paper.
If the imposter is not a student of
University of Eldoret, the
University shall be at liberty to
file a criminal charge of
impersonation in a court of law
against the person.
iii. Accessing a question
paper or
Questions for an examination
before the date and time scheduled
for the examination.
iv. Possessing a written or
unwritten
examination script, other than the
one issued officially by an
invigilator in the examination
room.
V. Presenting for
marking an examination answer

script whose answers were written

results and expulsion »f the candidate |

from the University
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elsewhere other than in the
examination venue at the time
when the written elsewhere other
than in the examination venue at
the time when the
particular examination paper was
scheduled to be done.
vi. Destroying evidence
which may
be used as proof of an examination
irregularity.
viii. © Threatening
" invigilators and
obstructing the invigilator from
carrying out his/her duties and
a>sault1no the invigilator or causing
hlll’l he1 actual bod1 ly .
Vo Presenting for
examination the works of
another person or
persons without - :
Acbp.)ﬂgdoement and w1th mtent
to deceive. ce
X. - Sitting for examin‘a'tim‘ls:aba time
- when.one is on suspension or has
been suspenaed to show cause
i Comimitting a subsequ(—'nt
LERTR R 11'1'egular1ty after being warned or
suspended and re-admitted.
xii... ;. Any evidence of cheating
in an Examination that may be
detected during marking,
xiii. Copymg from, or
attempting to copy from
or making references to
unauthorized material (s) in the
examination room.

Xiv. Forging an examination
card and using it to sit an
examination

GROUP IV Any emerging evidence of Withdrawal or cancellation of the
cheating, falsification of degree/diploma/certificate conferred
examination results, or committing on or awarded to the candidate upon
any of the offences in group I-I11 establishing that cheating or
above after the student has falsification of results did indeed
graduated. occur.

GROUPV Failing to appear before the The student shall be suspended
Students’ Disciplinary Committee indefinitely to show cause.
on examination irregularities
when one has been summoned to
do so after a suspected
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examination irregularity ' '

8.5  Appeals

(1) There shall be an Examination Irregularities Appeals Board appointed
by Chairperson of Senate to hear examination irregularities appeal cases
whose membership shall be as follows:

a) Chairman  -Chairman of Senate or Nominee

. 1) Three (3) members of Senate

! ned RN ot .
Eobiide ~

Lo C)DeanOf .ﬂie;SChOOl., oty H v z T Rt “.. . : _: i (et
d)Dean of Stu,denﬁs',‘ S
e) Regiétrar ‘(Agad.éllﬁlic}j z Secretary

£+ Senior Legal Officer - shall be in attendance.: - '

“(ii):  Any appeadls shall be made in writing within 14-days after the decision of the ... .

Disciplinary Committee on Examination Irregularities to the Chairman of
Senate who shall then cause a meeting of the Appeals Standing Board to. be
convened within 14 days after receiving such a request.

(iii) The Registrar (Academic) shall invite the student who has appealedl to appear
before the Appeals Standing Board on Examination Irregularities.

@iv) The Examination Irregularities Appeals Board shall only consider the grounds
of appeal presented by the student. There shall be no fresh hearing or presentation of
new evidence during the hearing of the appeal.

(iv) The Examination Irregularities Appeals Board may make any of the following
decisions: confirm the earlier decision of the Disciplinary Committee, amend, vary or

arrive at a new ruling on the case.

(v) The Examination Irregularities Appeals Board shall report its findings to
Senate for consideration within one month of hearing the appeal and the outcome
communicated to the student by the Chairman of Senate within 5 working days after

Senate consideration.
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(vi)  No other appeal shall be entertained after the decision of the Appeals Board and

pronouncement of its verdict.

9. LEAKAGE OF EXAMINATIONS

(1) Any person, who suspects that a leakage has taken place, shall
immediately report to the Dean of respective school and the Registrar
(Academic).

(if)  If established that a leakage occurred, the Registrar (Academic) shall nullify
the examination and order a fresh examination to be set and administered.

(i) The Corauittee of Senate on Examination irregularities shall investizzute the

suspccted lcakaoe thc COD‘lIﬂIﬁ'Et sshall be Consﬁ'tu. ted as specified in.section .

i - ‘The Committee of Senate on Examination ir regularities shall make
. recommendations to Senate, basuJ on their ﬁﬂdmos, mdudmo 1efe11mg
. f Ereons ,avolved for. dﬁClplm ary. achon within one montty fro;
report tmc the Leakage. _ :

WA % RN T e RO I i R T

10. EXAMINATION SCRIPTS, ACADEMIC TRANSCRIPTS AND
ACADEMICCERTIFICATES s

* 10:1+ Loss of Examination Scripts -
(i) Loss of scripts shall apply to situation in which scripts, which have been

Certified as having been handed in by the candidates at the end of an
examination paper, are misplaced or found to be missing at the time of
processing the results.

(if) The Principal Internal Examiner shall report cases of loss of answer scripts to
the Registrar (Academic), through the Dean of School.

(i) The Standing Committee of Senate shall investigate the loss of an answer
script and report its findings to Senate.

(ii) The Senate shall determine, based on the report the cause of action to be
taken as a result of loss of answer scripts.

§4 \"‘\e mt Ol o i
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10.2

g

.:L.::a1111ua1 stom;o fee of T(sh 1000 00 (Oue T} lUL‘cu‘U‘ ixuu Shillings)..per ;-

10.3 -

10.3

10.3.

Collection of Certificates

) Certificates shall be collected by the successful candidate after meeting all
clearance requirements. Additionally, the candidate shall be required to
produce original copies of previous certificates or other documents that act
as proof that the person concerned qualified to join the University to pursue
the particular programme for which the certificate is being collected. If it is
established that a graduate used falsified documents to pursue University
programmes, any degree or certificate obtained as a result shall be cancelled
by the Senate and appropriate disciplinary and/or legal action taken against
those found to be involved in the malpractice.

Y and uu'*'n ll -oples of relevant cer t"flC‘atEb

i} Certificates not coﬂected w1thm two years affu graduation “shail attract an

annum or s such amount as may be determined by Senate from time to time.
~Loss of Academic Transcripts & Request for Replacement -

.1 Transcripts

In the event of loss of original transcripts or request for additional original
transcripts by candidates, replacements or extra transcripts may be issued at a
fee of Ksh.200.00 (Two Hundred Kenya Shillings) per copy, or at such other
amount(s) as may be determined by Senate from time to time.

2 Loss of Academic Certificates

In cases where a graduate of University of Eldoret loses an academic certificate
and/or transcripts through circumstances like fire, theft, floods, accident and any
other such like occurrences where these documents cannot be recovered, the
affected individual may request for the documents clearly marked duplicates
from the University on condition that they:

i.  Make an official request to the Vice-Chancellor;
ii.  Attach photo copies of the lost documents where possible;
iii.  Attach a police abstract; and

Cel’aﬁcates may be collected through proxy with’ Wm’rten authouty letter-
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iv.

V.

Pay for the cost of developing the duplicate documents as determined by
Councilfrom time to time.
The Council shall authorize the sealing of the duplicate certificate.

The University after receiving the request, will carry out due diligence to confirm
the claim launched before processing the duplicate academic documents.

10.4 Certification of Copies of Academic Testimonials

The first two copies of a transcript or certificate shall be certified at no cost to the
successful candidate. Thereafter, all other cc_)pies shall be certiﬁed at a fee of
Ksh.50 (Fifty Kenya shillings) per copy or such other fee as shall be determined
by Senate from time to time.

10.5 Disposal of Scripts

LAY

i

N
ot
-

S~

(iii)

(:i\/)‘ 7

~ of scripts.

The Registrar (Academic) shall be the custodian of examination:atiswer.

~ scripts.

The Registraz (A Pcldemm) shaU dlspose the examination answer sis 1ptu SR

years after the candidate has 12t the University. R R APy

Results and scripts, w an mwm/ appeals or court mwanon, shaH nw‘ beoci
fhsposed until U‘ic matter is fmahy dgtur\uncd il

Rules ¢ 00\7(_1 nmg konfldbnhahty of information shall apply i in the dlsposcxl" e

10.6 Exemptions

(i)

(i)

Senate may, at its discretion, grant a school or an Institute, exemption
from any of the requirements of these rules and regulations upon request.

Senate may, on the recommendation(s) of a School Board, grant any

candidate(s), exemption from any of the requirements of these Rules and
Regulations.

10.7 - Instructions to Candidates and Invigilators concerning Written
Examinations

Candidates shall be allowed into the examination room five minutes
before the start of the examination. Question papers shall be placed
upside-down on the desks in the examination room. Candidates must
not turn the question paper over until they are instructed.
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2. A candidate who arrives within the first half hour of the start of the
examination may be allowed into the examinatior: room, provided no
other candidate has left the room. Such a candidate will have no
extension of time to compensate for the lateness.

3. No candidate shall leave the examination room 30 minutes before the
end of an examination.

4. No candidate shall enter the examination room after thirty minutes from
the start of the examination. A candidate who is excluded from the
examination under this regulation should report to the Chief Internal
Examiner.

5. Examination registration cards should be c.is prur)usly dlsplayed
‘Candidates. who do not h'—we exam*nahou cards shall not beallowed to .+ |

LgiE the examma’aon

s folde1s chpbomds pwcu cases, Hular

1 :

6. -Boo&s onfro, by

telephones, pagers, alarm Watd" ones nmebogms or any:other:, ~owors

such material that 1 may r.mdw fransp -:191*-(:)7 or that ave lll\Q]y_i\,v raise. 10 fhat
suspicion should not be cavrie iim an exginination room. Logbooks; «iviid ot e

and calculators shoidd not be broug ght into the examination roony:unless:

there is a plovmou to the contr ary fora Day Heular g paper.

Invigilators shall have power to confiscate any unauthorized material(s)
brought into the examination room. They shall have the power to expel a

~

candidate from the examination room.

8. Candidates should acquaint themselves with the instructions on the front
page of the answer booklets. (

9. Candidates should write their registration numbers, course codes, course
titles and paper numbers, on each answer booklets and on continuation

sheets.

10. Candidates are not allowed to communicate with each other, either
verbally or through other means, during an examination without the

permission of the invigilator.

11. Candidates are not allowed, in their course and assignments, to
reproduce the works of another person, other person without
ackrowledgment, and with intent to deceive. This amounts to
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plagiarism, a serious offence which will lead to disciplinary action being

taken against such a candidate.
12. Smoking is forbidden in an examination room.

13. Candidates must stop writing and assemble their scripts at the end of the
examination, on the instructions of the Main Invigilator. Candidates
should leave the scripts on the desk, unless otherwise instructed.

14. Candidates are not allowed to remove answer books or sheet from the
examination room, this is an examination irregularity.

15. A candidate who is unable to sit an examination should report
the circumstances to.the' Dean of Studentz trimediately.

16. - Mistedding the examination timetable is not a sufficient cause for failing:
to sit an examination.

“ 7 41 CONFERMENT OF DEGREES AND DIPLOMAS
Conferment of'degrees sha}ﬂ be hénd’;ed in accordaﬁf_ﬁé with the Universities Act -+ -
(2012), o | 3 .

T T

The confe;‘;iielrlt of degrees ,shgll be as follows:
A. Bachelor’s Degree

A candidate shall be awarded the Bachelor’s degree if he shall have undertaken
approved courses and satisfied the requirements as a student of the University
after admission and subsequent registration with the relevant Institute, School or
Centre.

Senate may accept, as part of the attendance of a student of the University
qualifying him for the award of the Bachelor’s degree, duration of attendance as
a student at another university or institution recognized by Senate for this
purpose.

Senate may accept academic transcripts/ certificates issued in any subject by a
university or institution it recognizes, exempting such a candidate from the
examination of the University in a course or courses in such a subject.

Notwithstanding clauses 2 and 3 of these regulations, a candidate shall be
awarded theBachelor’s degree if:
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(a) He/she shall have undertaken approved courses of study at the University
for at least two academic years, of which one shall have been the final year
for the four-year degree programmes and the last three years for the five-
year degree programmes;

(b) His/her duration of attendance as a student at such a university or
institution and at the University combined shall not be less than the
complete period prescribed for the award of the degree;

(c) He/she shall have passed the final examination and such other
examinations of the University as Senate may determine;

(d) He/she shall have paid such fees to the Umvel sity as may be determined
by Council; and

( ) He / she shall have fulfllled all the requir ements for th(, dem eeas set out G

in the Ins‘atute / School/ Cpntle regulations.

‘Subiect to prov151ons of Clause 4 of tl‘._oqe Rccﬂhhonq Sen af“ may ac ceo’c puvoas ;

of attendance and examination in any su:;m 't inany School/ Institute/Centre of 1o v

the University, or any other univer
L icxel‘npﬁno a cancudatc from aﬂuw'ahw and examinaiion in such a subject.

B. Postgmauate Degrees :
1. A candldate shall be awarded a postgraduate degree if ne/ she shall have

undertaken approved courses and satisfied the requirements as a student
of the University after admission and subsequent registration with the
relevant Institute, School or Centre.

2. A candidate shall be awarded a postgraduate degree if:
(a) He/she shall have undertaken approved courses of study at the .
University for at least two or three academic years for masters or doctorate

degree respectively.

(b) He/she shall have passed the final examination and such other
" examinations of the University as Senate may determine;
() He/she shall have paid such fees to the University as may be

determined by Council; and
(d) He/ she shall have fulfilled all the requirements for the postgraduate

degree as set cut in the postgraduate Rules and Regulations.
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C. Postgraduate Diploma and Ordinary Diploma
1. A candidate shall be awarded a postgraduate diploma or ordinary
diploma if he/she shall have undertaken approved courses and
satisfied the requirements as a student of the University after
admission and subsequent registration with the relevant Institute,

School or Centre.

2. A candidate shall be awarded a postgraduate diploma or ordinary
diploma if: ‘ ’

i. He/she shall have undertaken approved courses of study at the
University for at least one academic year for postgraduate diploma
or ordinary diploma.

ii. He/she shuiiliave passed the final examination and such other

1.~ examinations of the University as Senate may determine;"

iii. He/ slze shall have paid such fees to the University as may bc PR
- determined by Council; and 7f il

iv. He/she shall have fulfilled all the requiremerits for the diplohﬁa‘. agu s

set butin the programme rules and regulations.

1’7’ CONGREGATICN FOR THE CONFERMENT OP DEGRK L,_S AND AWARD e

OF DIPLOMAS AND CERTIFICATES

The congregation for the conferment of degrees shall be conducted in L accor dance with
Statute XLlIlof the University Statutes (2013) as follows:

1. For the purpose of conferring Degrees and award of Diplomas and Certificates of the
University, there shall be held from time to time, a meeting of the University which
shall be called a Congregation.

2. Unless Senate decides otherwise, a Congregation shall be held at least once a year at
the University, and shall be presided over by the Chancellor or, in his/her absence
by the Chairman or in the absence of the Vice-Chancellor by some other person
appointed by the Chancellor in writing.

3. A candidate shall not be admitted to a degree or awarded a diploma or certificate
unless Senate has approved such a candidate as having satisfied all the conditions
prescribed for such a degree, diploma or certificate including payment of prescribed
fees within stipulated deadlines.

4. The procedure for the conferment of the Degrees, Diplomas, Certificates and other
awards, the academic dress to be worn and all other matters not provided for in the
Statutes shall be determined by Senate in the Regulations.
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. The Vice-Chancellor shall declare a meeting convened for the purpose of conferring
Degrees and awarding Diplomas Certificates and other awards, a Congregation of

the University and shall pronounce such Congregation dissolved at the end of the
ceremony. '

13. NON-COMPLIANCE WITH EXAMINATION RULES AND
REGULATIONS

Senate and Council shall take appropriate action against any person who does not
comply with any of these Rules and Regulations.

. i+-.> These Examination: Rules.and Regulations will be effective from the. date ofiapproval-by:i. 2
the Urdversity:Coungili ;. 7 ' B ST

15. REVIEW

These Examination Rules and Regulations shall be reviewed after the lifeseyele of the -
longest academic programme, which for the time being, is five (5) years.
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